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VGC Personnel Limited                                                 

Cardinal House, Bury Street, Ruislip, HA4 7GD

Tel: 01895 671 820



 timesheets@vgcgroup.co.uk

Weekly timesheet
	Contractor name


	
	Payroll number
	

	Job title
	
	Week ending
	

	Company name


	
	Location
	


Please ensure the timesheet is received by 12.00pm on Monday
	
	Date
	Start time
	Break
	Finish time
	Hours

worked
	Core hours/OT

	Mon


	
	
	
	
	
	

	Tues


	
	
	
	
	
	

	Wed


	
	
	
	
	
	

	Thur


	
	
	
	
	
	

	Fri


	
	
	
	
	
	

	Sat


	
	
	
	
	
	

	Sun


	
	
	
	
	
	

	                                                    
	    TOTAL


	
	


	I confirm that I have worked all of the hours on this timesheet.

	Contractor signature


	


	We confirm that the work performed is to a satisfactory standard and as such that payment in full will be made for all of the hours recorded on this timesheet in accordance with the received terms and conditions of business.

	Client name
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